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The Family Education Rights & Privacy Act of 1974 (FERPA) protects the privacy of
student education records, including financial records. For a student's information to
be disclosed to anyone (including parents), the student must authorize the
individual.

Release of authorization is completed on my.SDSU

Continuing students must complete a new authorization form in my.SDSU.



1. Log into my.SDSU
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What is my.SDSU?

my.SDSU is the official online portal for student admissions, student records, financial aid, tuition and
fee payment, and more. Use the navigation options below to learn more about how to best utilize and
enhance your my.SDSU experience. Please check back regularly for news, training guides, and
updates.


https://my.sdsu.edu/

2. Select the “Profile” tile.
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3. Select “Authorization to Release” on the left hand side.
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4. On the “Authorization to Release” page, add third-party designees.
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Create an Authorization to Release

Your student records, which are maintained by San Diego State University, are protected under the Family Educational Rights
and Privacy Act (FERPA). FERPA gives you the right to provide consent to disclosures of your education records to third
parties, such as a parent, guardian, spouse, etc.

Upon completing the form below, you are authorizing the Office of Admissions, the Office of Housing Administration, the Office
of the Registrar, and the Cal Coast Student Financial Center to share your records with your third-party designee(s). Granting
access to one office does not grant access to the other offices. This release only covers documents noted in the section
below.

Office of the Registrar: Students may authorize the release of academic record information, such as grades, enrollment,
progress towards degree, academic standing, advising notes, etc

pplication status and d required for

Office of Admissions: Students may release application information, such as
admission status

Housing: Students may authorize the release of financial and accommodation information pertaining to living on campus.

Cal Coast Student Financial Center: Students may authorize the release of student financial and financial aid information
such as billing records, account balances, fee refunds, 1098-T, data on the FAFSA as it pertains to student eligibility, status of
requested and submitted documents, Satisfactory Academic Progress (SAP), awards, and California Dream Act records,
where applicable

Office of Housing Administration: Students may authorize the release of housing license agreement information

Adding or modifying a third-party designee:

Enter the third-party designee's first and last name

Create a 4 digit access code for the third-party designee and share it only with that person

You can modify a third-party designee's access by marking or unmarking the checkboxes below
To add a third-party designee, click the '+ button

Click the "Save' button to save your entries and/or changes

Before your student information may be released, your third-party designee will be required to: identify
themselves, provide your student name and ID, and their access code to confirm they are your authorized designee.
Do not share this information with anyone other than your authorized designee.

If you are not a currently enrolled student, access granted to your third-party designee may no longer be valid.

Authorization to Release your Record(s) to your Designee
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5. Save all changes.

Authorization to Release your Record(s) to your Designee
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